Barwon Coast Invitation to Supply – Environmental Education Services 
Date of issue: 1 September 2025    	Close of Offers: 14 September 2025  
[bookmark: _Toc206670930][bookmark: _Toc207029519][bookmark: _Toc30502210]Part D – The Offer
Suppliers responding to this Invitation to Supply are required to complete all sections in this form. Failure to do so may invalidate the offer. 
Please enter response and prices into the small, grey shaded boxes. Response boxes will expand as required. If the space provided is insufficient, you may include an attachment with your submission that clearly outlines your responses to the relevant sections below. 
	1. [bookmark: _Toc90972596]COMPANY AND CONTACT DETAILS

	1.1
	Trading Name 
	     

	1.2
	Registered Name 
(legal not trading name)
	     

	1.3
	ACN 
	     

	1.4
	ABN
	     

	1.5
	Street Address (required)
	     

	1.6
	Postal Address 
(if applicable)
	     

	1.7
	Telephone Number 
	     

	1.8
	Email 
	     

	1.9
	Supplier Contact Name and Position/ Title 
	     





	2. ABOUT YOUR COMPANY

	2.1	Company Overview - Provide an overview of your company, briefly describing, for example, your purpose, structure, operating location and environmental ethos.

	     

	2.2 Organisational Experience - Provide an explanation of your organisation’s knowledge and experience related to this Invitation to Supply, including current and past experience delivering similar services.

	     

	2.3	Is provision of the requested services to be sub-contracted? 
	|_| Yes        |_| No

	If YES please provide details of proposed sub-suppliers and services to be provided.

	     

	2.4	Staff Resources - Provide details of the Key Personnel who would deliver the services, including qualifications/certifications, experience and skills. 

	     

	2.5     Equipment and materials - Provide details of the equipment, resources and materials you own or would access to support delivery of the services. 

	     

	2.6	Innovation and Value-Added Services – Provide details of any innovation or value-add services you may be able to offer related to this Invitation to Supply.

	     



	3. PROGRAM PLANNING AND DELIVERY

	Provide an outline of your proposed approach to planning and delivering the services, with a focus on safety, agreed outcomes, and meeting timeframes. Demonstrate your understanding of the requirements detailed in A.2 Specifications.

	     



	4. LOCAL CONTEXT

	Briefly demonstrate your knowledge of, and benefits to, the coastal environment and local communities through your supply of services. 

	     



	5. COMPLIANCE WITH SPECIFICATIONS AND CONTRACT

	The Supplier should indicate a willingness to comply with, and deliver on, all requirements specified in Part A.2 – Specifications. 

	☐ Our company will comply with all Specifications
☐ Our company notes or requests the following changes:
     

	The Supplier should indicate a willingness to enter into a contract with BCCM within the budget and timeframes specified in Part C – Proposed Contract. 

	☐Our company will comply with all Specifications
☐ Our company requests the following changes:
     



	6. CONFLICT OF INTEREST

	BCCM requires all Suppliers involved in this Invitation process to disclose all relevant interests that will or may represent an actual or potential conflict of interest. If you have any such interests, please provide details of any potential conflict of interest and how any such conflict may be managed. If no conflict of interest exists, state NIL below.

	     



	7. SUPPLIER'S REPRESENTATIVE

	Nominate your company’s Representative for this Contract.

	Name:      
Title:      
Phone:      
Email:      



	8. INSURANCE (ATTACH EVIDENCE): 
Copy of certificates of currency of insurance must be provided with the Supplier’s Offer.
Certificates of insurance that do not state the supplier (legal entity) as the insured party, may be viewed by BCCM as a Contract departure, and may not be accepted. 

	Public Liability

	Insurer (Company): 
	     
	Policy Number: 
	     

	Extent of Cover:
	     
	Date of Expiry: 
	     

	Professional Indemnity

	Insurer (Company): 
	     
	Policy Number: 
	     

	Extent of Cover:
	     
	Date of Expiry: 
	     

	Work Cover Insurance

	Insurer (Company): 
	     
	Policy Number: 
	     

	Extent of Cover:
	     
	Date of Expiry: 
	     



	9. INDICATIVE COSTINGS 


Based on the table of activities specified in A.2 – Specifications 2i, include indicative costings for your Offer of Services. Examples are included but should be edited to reflect your Offer. 
	Item
	Costing (excluding GST)

	Delivery of activities for school groups x4 or more
	$     

	Delivery of activities for Surf Life Saving Clubs x3
	$     

	Delivery of Coastal Discovery Stalls x3
	$     

	Supply of materials and resources  
	$     

	Administration and management
	$     

	     
	$     

	     
	$     

	     
	$     

	TOTAL EXCLUDING GST
	$     



	10. ANY OTHER RELEVANT INFORMATION REGARDING YOUR OFFER

	Please provide text below, which may include hyperlinks to online documents you wish to share to support your Offer. Alternatively, one to two concise documents may be attached as files to your submission if required. 
Attachments in addition to those specified in this Invitation to Supply are not essential, and any additional documents do not replace the need to address all parts of Section D – The Offer. 

	     



EXECUTED BY:
	Company:
	     

	Address:
	     

	Signing by Supplier 
By its representative signing this Offer, the Supplier acknowledges and agrees to the terms of the Invitation to Supply:

	Supplier signature:
	     

	Supplier print name and position
	     

	Date:
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